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[Mpunoxenne 16

MOPSIIOK
npuemMa-nepeaadin 10KyMEHTOB 6yxraJITepc1<0r0 yuera nnpu CMEHE PYKOBOAUTEIA U (](IJII/[) TJIAaBHOI'O 6yxraJ1Tepa

1. B cooTBercTBum ¢ mynkroM 4 craten 29 3akoHa ot 6 gekadps 2011 r. Ne 402-D3 «O OyxrantepckoM ydeTe»,
myHkToM 14 Uactpykiun k Exquaomy mmany cuetoB Ne 157H, ycraBom MBOVY «COII Ne7» (manee — yapexaeHne) B
VUPEKICHNH yTBepsKaaeTcs [Topsmok mepeadn T0KyMEHTOB OyXydeTa IpH CMEHE PYKOBOIUTEINS | (HMIIH) TIIABHOTO
Oyxranrepa.

2. [Ipu cmeHe pykoBoauTeNs U (WIIH) TJIAaBHOTO OyXranrepa (anee — yBOJIbHIEMBIC JINIA) OHU 00sS3aHBI B paMKax
mepeaavyn e 3aMECTUTEII0, HOBOMY JIOJDKHOCTHOMY JIMITY, HHOMY YIIOJIHOMOYEHHOMY JOJDKHOCTHOMY JIMILY YUPEIKACHUS
(manee — yrmoJHOMOUYEHHOE JIUIIO) MepeiaTh JOKYMEHTHI OyXydYeTa, a TAK:Ke [eUaTH U IITAMITbl, XPAHSIIHECs B
Oyxranrepuu.

3. [epenaua OyxranTepcKux JOKYMEHTOB U IeYaTeii MPOBOAUTCS HA OCHOBAHUM MPUKa3a ( pacHOPsHKCHIYS)
pyKoBOIUTENS yupexkacHus min KoMurera 00pa3oBaHus, OCYIICCTBISIONICTO (PYHKIIUU U MTOJTHOMOYHSI YUpeIuTens (fanee
— YUpEAUTEIS).

4, [lepenaga moxymeHTOB OyXydeTa, HedaTei ¥ MTaMIIOB OCYIIECTBIIICTCS IIPH YIaCTHH KOMICCHH, CO3/1aBaeMOi B
VYpEeKACHUH, C COCTaBICHUEM aKTa IprueMa-mepenadu. [IpueM-nepenada OyXraitepckux TOKYMEHTOB 0(OpMIIIETCS B
COOTBETCTBHH C IPUMEPHOH GOpPMOIi aKTa mpueMa-tiepeaaydn, npuiaracMoil k Hactosmemy [lopsiaky.

5. B xomuccHio, ykazaHHyIO B IIyHKTe 4 HacTosriero [Topsika, BKIOUAIOTCS COTPYAHUKA YUPEKICHUA U (HITH)
YUPEIUTENS.
6. [epenaroTcs CICAYIONINE JOKYMEHTHI:

— y4yeTHasl [IOJIUTHKA CO BCEMU MPUIIOKECHUIMY;
— KBapTalbHbIEe U FOJIOBbIE OyXTanTepCcKUe OTYEThI, U OaJlaHCHI, HAJTOTOBBIE ACKIIapalliH;

— 110 IUIAHUPOBAHHUIO, B TOM YHCJIe IIIaH (PMHAHCOBO-XO3HCTBEHHOI JEATEILHOCTH YUPEKICHNUS, TOCYAapCTBEHHOE
3aJjaHue, MaH-TpaduK 3aKyIoK, 0O0OCHOBaHHMS K IJIaHaM;

— OyXraJnTepcKue perucTpbl CHHTETHYECKOTO M aHAIUTHYECKOTO y4eTa: KHUTH, 00OPOTHBIE BEIOMOCTH, KapTOUKH,
JKypHAaJbI ONEpaLtii;

— HAJIOTOBBIE PETUCTPBL;

— TI0 peaNu3alii: KHATa MOKYIOK, KHUTa MPOIaX, KYPHAIBI PETUCTPAINH CYeTOB-(HaKTyp, aKThI, caeTa-(haKTypHl,
TOBapHbIE HAKIIAJHBIE U T. 11.;

— 0 33/I0JKEHHOCTHU YUPEKIEHUSI, B TOM YHUCIIE 110 KPeAUTaM U 10 YIUIaTE HaJIOIOB;

— O COCTOSIHUM JIMLIEBBIX 1 OAaHKOBCKUX CUETOB YUPEIKICHHUS;

— O BBIIIOJIHEHUH YTBEPKAEHHOTO FOCYAAPCTBEHHOTO 3a/1aHuUs;

— TI0 Y4eTy 3apIUIaThl U [0 IEPCOHU(UITMIPOBAHHOMY YUETY;

— II0 Kacce: KaCCOBbIE KHUTH, JKyPHAJbl, PACXOHBIE U IIPUXOJIHBIE KACCOBBIE OPIEPA, IEHEXKHBIE IOKYMEHTHI U T. 11.;

— aKT O COCTOSTHMH KacChl, COCTAaBJICHHBIA HA OCHOBAaHMH PEBU3UHU KacChl ¥ CKPEIICHHBIN MOIUCHIO TTIaBHOTO OyXTanrepa;
— 00 yCJIOBHSIX XpaHEHHs M yueTa HAIMYHBIX JEHEKHBIX CPEJICTB;

— JIOTOBOPBI € MOCTaBUIMKaMH U MOAPSAYMKaMH, KOHTpareHTaMu, apeHibl U T. 1.;

— JIOTOBOPBHI C MMOKYMATEISIMH YCIYT U padOT, MOAPSITINKAMH U TOCTABIIHKAMU;

— yUpeIUTENbHbIE TOKYMEHTHI M CBUIETEILCTBA: IOCTAHOBKA HA yY€T, IPUCBOCHHE HOMEPOB, BHECEHUE 3aIIUCEH B €IMHBII
peecTp, KOAbI U T. I1.;

— 0 HEIBYKHUMOM UMYIIECTBE, TPAHCIIOPTHBIX CPEICTBAX YUPEKICHUS: CBUACTENBCTBA O TIPAaBE COOCTBEHHOCTH, BHIITACKU
u3 EI'PII, macnopra TpaHCHOPTHBIX CPEACTB U T. I1.;

— 00 OCHOBHBIX CpEJICTBaX, HEMaTePHUAIIbHBIX aKTHBaX M TOBAPHO-MaTepHAIbHBIX IEHHOCTSIX;

— aKThI O Pe3yJbTaTax MOJHOW UHBEHTApHU3aMK UMYLIECTBA U (PUHAHCOBBIX 0053aTEIBCTB YUPEKICHHUS C IPUIIOKESHUEM
MHBEHTapU3allMOHHBIX ONUCEH, aKTa IPOBEPKU KACCHI YUPEKACHHUS;

— aKTBI CBEPKH PacueTOB, IIOATBEPKAAIONINE COCTOSTHHE 1eOUTOPCKON M KPEAUTOPCKON 3aJOJDKEHHOCTH, TIEpeUeHb
HEpeaTbHBIX K B3BICKAHUIO CYyMM JI€OUTOPCKOM 3aJI0JDKEHHOCTH C HCUEPTIBIBAIONIEH XapaKTEePUCTUKOM M0 KaXI0H cymMme;
— aKThbl PEBU3UHU U IIPOBEPOK;

— MaTepHaibl 0 HeJ0CTauaxX U XUILEHUX, IepeJaHHbIX U He IepelaHHbIX B IPAaBOOXPAHHUTENIBHBIE OPTaHbl;

— JIOTOBOPBI C KPEAUTHBIMH OpraHU3aLUsIMH;

— OJIaHKM CTPOTO# OTYETHOCTH;

— MHast OyXrajTepckas JOKyMEHTALHsl, CBUETENILCTBYIONIAS O ACSTEIbHOCTH YUPEKIACHNUSI.

7. Ilepeyens nepenaBaeMbIX JOKYMEHTOB, UX KOJIMYECTBO U THUII IPUIIATalOTCA K aKTy MpUeMa-nepesayn.

8. AKT npyueMa-nepeiayu e JOJIKEH IOJHOCThIO OTPaXkaTh BCE CYLIECTBEHHBIE HEOCTATKU U HApYLIEHUs B
OpraHu3aIy PadOTHl OyXTaNTepuu.

9. AxT nmpueMa-nepeaadu nNoANMMCbIBACTCA YBOJIbHACMBIM JIMIIOM, a TAKXKE YITOJJHOMOYCHHBIM JIUIIOM,

IIPpUHUMAIONIUM 11€J1a, U YJICHAMHW KOMUCCHU.



10. HpI/I HCO6XO,HI/IMOCTI/I YJICHbBI KOMHUCCHUU BKIIIOYAIOT B AKT CBOU PEKOMCHAANU U NPEAJIOKEHNA, KOTOPbIC
BO3HUKJIM MIPpU ODpUeMe-triepegadc ae1.

11. HpI/I MOANMCaHUHU aKTa MprueMa-nepeaaiu nNpu HaaInInunu BO3pa)K€HPII7[ IO ITyHKTaM aKTa YBOJIbHACMOC JIMLO U
(I/IJ'II/I) YIIOJTHOMOYCHHOC JIMIIO U3JIararoT UuX B MMHChbMEHHOM (l)OpMe B IMIPUCYTCTBUN KOMUCCHU.
12. UneHst KOMHUCCHUHU, UMCIOLINE 3aMCUaHus 110 COACPIKAHUIO aKTa, MOATIUCBIBAIOT €T0 C OTMETKOH «3aMedaHus

npwiaratorcsy. TeKCT 3aMeyaHunii n3naraeTcs Ha OTAEIBHOM JIMCTe, HeOobIHe 10 00beMy 3aMeUYaHusl JOyCKaeTcs
(huKCHUpOBATH HA CAMOM aKTe.

13. AKT nipueMa-tiepesad 0popMIISIeTCS B TIOCIESIHUNA pabOInii IeHb YBONBHAEMOTO JIUIA B YIPESKICHUH.

14, AKT TipueMa-Tiepefadn Jell COCTABIIAETCSA B TPEX AK3EMIUIIpax: |- SK3eMIULIp — YUPEOUTENI0, 2-1H K3EMILIIp —
YBOJIBHSIEMOMY JIHILY, 3-H 3K3EMIULIP — yIIOJHOMOYEHHOMY JIMILY, KOTOpPOE IPHHNMATIO JIea.

15. Bce n3MeHeHNs U JONONHEHHS K HacTosmieMy [1opsiiKy yTBEepKIaroTcsi pyKOBOANTEIIEM YUPEKACHHUS U JOIKHEI
OBITH COTIIACOBAHBI C yIPEIUTEIIEM.

16. Ecnu B pe3ynbrare v3MEHEHNs ISHCTBYIOIIET0 3aKkoHOo1aTeabcTBa Poccuiickoit depepanyn oTAenbHbIE CTaThU

HaCTOANIICTO MOJIOKEHUA BCTYIISAT C HUM B IPOTUBOPEYUC, OHU YTPAYUBAIOT CUITY, IPCUMYIICCTBCHHYIO CUITY UMCIOT
ITOJIOXKCHU A L[eﬁCTBy}omero 3aKOHOJaTCIbCTBa Poccutickoit CDe,uepauHI/I.

[punoxenne 1

K [lopsaky
AKT
npueMa-repeadn JOKyMEHTOB OyXTaJlTepcKOro yyer
a Ipu CMeHe PYKOBOJUTENS U (MJIH) TJIaBHOTO OyXrairepa
Jlata cocTaBieHus 20 T. MecTo cocTaBieHHS
OcHOBaHHE COCTABJICHUS:
1. MBI, HIKETIO MMM CABIITHECS,
@. U. 0.
(HaMMEHOBAHHE JIOJDKHOCTH YBOJIbHSEMOTO COTPYAHHKA)
®. 1. O.
(HaVIMeHOBaHI/Ie JOJDKHOCTH YIIOJJTHOMOYEHHOT'O J'Il/l]_(ﬂ)
UneHbl KOMUCCHH, CO3JJAHHOM MTPUKa30M Ne ot 20 r. (manee — komMuccHus)
®. 1. O.
®. 1.0
®. 1.0
®. 1. O.
IIpencraBurenu yupenurens ®. 1. O.
I'maBHBII OyxTanTep ®. 1. O.

CocraBuim HaCTOHH.[I/Iﬁ aKT O TOM, 4YTO IIPHU YBOJIbHCHUU

(®. 1. O., I0IKHOCT YBOJIBHSIEMOTO COTPYHHKA, B POJAUTEIBHOM MAIexke)

(®. M. O., J0MKHOCTh YIOTHOMOYEHHOTO JINIA B JATEILHOM MaJIeKe)

[lepenatorcs:
— IIeYaTH U IITaMITBl YUPEXKICHUS, XpaHsIecs B OyXraaTepun;
— CIIEAYIOIINE TOKYMEHTHI U CBEICHUS:

BooNooh~hwpE

0.



HepequL JAOKYMCHTOB, KOTOPbIC NIEPEAAOTC, COCTABJICH B BUJC PECCTPOB U NPUJIAracTCda K HACTOALICMY aKTYy.
HpI/I MPOBEPKE HAJINIUA JOKYMCHTOB BBISIBJICHO (HC BI)ISIBJ'IeHO) OTCYTCTBUEC pAaa JOKYMCHTOB, IIEPEYCHb KOTOPLIX
COCTaBJICH B BUJC PCECTpPA U NIPUJIATracTCd K HACTOALICMY aKTYy.

Byxranrepckast JOKyMeHTaIHs YIPEKACHHS 32 IEPUOJ C 20 r.mo 20 r,

KOTOpasi HAa MOMEHT IepeAayH e HaXOAUTCS B OyXTaiTepuu U JOCTYITHA JUIsl O3HAKOMIICHHS.

[Nocnenuss npoBepka KOHTPOIUPYIOLIMM OPTaHOM NIPOBOIMIACH B IIEPHOJ (c_ 200 r.mo___
20 1.). Pesymprath nmpoBepku 0QOPMIICHBI aKTOM

HItpadsl, HEZOUMKH ¥ aIMHHUCTPATUBHBIE IITPadbl, HAYNCICHHBIE 110 pe3yJIbTaTaM MPOBEPKH, HA MOMEHT Nepeaadn el
YIUTA4eHBI B IOJTHOM O0beMe.

JlesTebHOCTD yUpeXIeHHs 3a epuo (¢ 20 r.mo___

20 r.) Ha MOMEHT Ilepeiaddl AeN KOHTPOIUPYIOLIMMH OpraHaMH He IIPOBEPsIIach.

BrIsiBIICHBI ClleyOLIHE HAPYIICHHUS:

Ilonnucu cropoH:

PykoBoaurens

Tloamnuce @. 1. 0.
Y1oaHoMo4eHHOE JIMIIO

Tloanuce @. 1. 0.
YiieHpI KOMUCCUH

Tloanuce @. 1. 0.

Tloanuce @. 1. 0.

Tloanuce @. 1. 0.
HpeHCTaBI/ITeHI/I YUIpEaAUTEIA

Tloanuce @. 1. 0.

IIpunosxenus:

1 ;
2.
3.

OO0O0pOT MOCIIEAHET0 JIUCTA
B HacTos111EM TION0XKEHUH ITPOHYMEPOBAHO, IPOIIHYPOBAHO U 3aBEPEHO M1E€YATHIO JHCTA.

Hupexrop

20 T
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